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Mission Statement

The Mission of Pike Christian Academy is to provide a quality
education without compromise to all seeking a Christ-centered
environment; to challenge all students to submit to the
Lordship of Jesus Christ; and to motivate them to develop
spiritually, intellectually, socially, culturally, and physically.

Vision Statement

It is the vision of Pike Christian Academy to help young people
grow in their faith and equip them for ministry by providing
them with a Christ-centered education. Students of PCA will be
effective, compassionate leaders, prepared to impact
communities worldwide for Jesus Christ.
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School Verse

"Not by might, nor by power, but by my Spirit says the Lord of Hosts."
Zachariah 4:6

Core Values

1. Jesus Christ — Our Center: We seek to bring glory to Jesus Christ in every aspect
of Pike Christian Academy life (1 Corinthians 10:31).

2. Truth Taught — Our Foundation: All truth is God’s truth, and His truth is couched
in a biblical worldview (John 8:32).

3. Community Spirit — Our PCA Family: We desire to experience Christian
fellowship, looking out for one another in sincere love (Romans 12:10).

4. Partnership with Parents & Churches — Our Strength: We commit to partnering
with parents and churches in this crucial endeavor of education (Deuteronomy
6:6-7).

5. Academic Excellence — Our Endeavor: We pursue the highest attainment, and all
for God'’s glory (Colossians 3:17).

6. Servant Leadership — Our Method: Board members, Administration, Faculty,
Staff, coaches, and students follow Christ’s example as servant leaders (Luke
22:26).

7. Exemplary Mentors — Our Faculty & Staff: Our prayer is for each child to be
drawn to and influenced by Faculty and Staff who are exhibiting Christlikeness in
and out of the classroom (Philippians 4:9).
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Statement of Faith

The following is a list of doctrines and beliefs held to and taught at Pike Christian
Academy:

% The Bible is the only infallible, authoritative Word of God, and contains all
that is necessary for our salvation.

*» There is one God, eternally existent in three Persons: the Father, the Son,
and the Holy Spirit.

+ Jesus Christ is the only begotten Son of God. He was conceived of the Holy
Spirit and born of the Virgin Mary. He was truly human (but without sin)
and truly God. He performed miracles and made an atonement for our sins
through his substitutionary death on the cross. He rose from the dead and
ascended to the Father and He will return in power and glory to judge the
living and the dead.

+ Salvation is by grace alone through faith in Jesus Christ.

+* Faith without works is dead.

«» All human beings are sinners and must be born again through the grace of
Jesus Christ and the power of the Holy Spirit.

« The Holy Spirit indwells Christians to equip them to live a godly life and
build up the body of Christ.

+ All believers are spiritually one in Christ.

+ The redeemed of the Lord will experience a bodily resurrection and eternal
life through Jesus Christ.

Last Revised 3/2026



Final Authority for Matters of Belief and Conduct

The statement of faith does not exhaust the extent of our beliefs. The Bible itself, as the inspired and
infallible Word of God that speaks with final authority concerning truth, morality, and the proper
conduct of mankind, is the sole and final source of all that we believe. For purposes of Pike Christian
Academy’s faith, doctrine, practice, policy, and discipline, our school board is PCA’s final interpretive
authority on the Bible’s meaning and application.

Code of Christian Conduct

The school’s mission is to provide quality education in the context of a distinctively Christian
environment that equips and encourages students to become devoted followers of Jesus Christ. This
code of conduct is designed to reinforce the traditional Christian values that PCA exists to promote,
provide a guide for personal conduct, and preserve a school environment conducive to personal growth
and learning. According to the Basic School Rules, students are expected to cooperate with basic
Christian standards of behavior and etiquette. While we cannot list every possible behavior and belief
that may be found in school, this Code of Conduct seeks to clarify some of those standards.

The first item in our Statement of Faith expresses our belief that the Bible is the only infallible,
authoritative Word of God and that it contains all that is necessary for salvation. Our Code of Christian
Conduct is based on this belief, with the understanding that for purposes of Pike Christian Academy’s
faith, doctrine, practice, policy, and discipline, our school board is PCA’s final interpretive authority on
the Bible’s meaning and application.

We believe that God intends sexual intimacy to occur only between a man and a woman who are
married to each other (1 Cor 6:18; 7:2-5; Heb 13:4). We believe that God has commanded that no
intimate sexual activity be engaged in outside of a marriage between a man and a woman.

We believe the Bible clearly teaches that gender is both sacred and established by God’s design. As
noted in our Sexuality/LGBTQ+ Policy, we believe that the Bible clearly identifies that there are but two
genders, male and female (Gen. 1:27); and one must stay with the gender of their birth. Accordingly,
each student and staff member is required to dress in conformance with his/her biological sex
(Deuteronomy 22:5) and use the corresponding restrooms, locker rooms, and changing facilities.

Students of Pike Christian Academy are expected to refrain from talking about or engaging in lying (Prov.
12:22), cheating (Psalm 119:29), stealing (Exodus 20:15), swearing (Ephesians 4:29), gambling (Proverbs
15:27), smoking/vaping/chewing tobacco, drinking alcoholic beverages, using illegal drugs, vandalism
(Romans 13:1), or any other unbiblical conduct (1 Corinthians 6:10). This list is not exclusive to or limited
to school property or school functions. Students who participate in such activities are subject to
suspension or expulsion. This standard of conduct also applies to conduct on any internet site.

The Bible requires Christians to submit to governing authorities established by God (Romans 13:1). Pike
Christian Academy is an at-will employer and has the right to discipline or ask a student to withdraw for
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any reason. Failure to comply with expected standards of conduct will subject the student or employee
to potential disciplinary action, up to and including expulsion or dismissal.

When parents or visitors are on the school grounds or attending a school-related event, they are
required to conduct themselves in accordance with this Code of Conduct. They also must follow the
directions of the administrator. Failure to comply may result in the parent/visitor being asked to leave.

In order to honor Christ and maintain a healthy, respectful school community, all parents, students, and
staff are expected to communicate in a manner that builds others up rather than tears them down
(Ephesians 4:29). Disrespectful, slanderous, or disparaging remarks—whether spoken, written, or posted
online—about students, parents, teachers, administrators, or the school as a whole are not acceptable
and will be addressed promptly. Concerns or grievances should be shared directly and privately with the
appropriate person or school leadership in a spirit of grace, truth, and reconciliation (Matt. 18:15-17).

Philosophy of Pike Christian Academy Preschool

(PS3704A) It is the philosophy of the Pike Christian Academy Preschool that under the loving, nurturing
guidance of Christian teachers, any child — regardless of race, religion, abilities/disabilities, or gender —
can learn. We prepare our students to enter kindergarten by teaching them the proper academic and
social skills. We lead them to Jesus by instilling in them spiritual and moral values through quiet and
active play.

Nondiscrimination Policy

(PS3704A) The governing board of Pike Christian Academy located at 400 Clough Street in Waverly, Ohio,
45690 has adopted the following nondiscriminatory policies:

Pike Christian Academy seeks to admit students whose parents desire a quality education in a
Christ-centered environment. The school admits students of any sex, race, color, national and ethnic
origin to all rights, privileges, programs, and activities generally accorded or made available to students
at the school. It does not discriminate on the basis of sex, race, color, national or ethnic origin in
administration of its educational policies, admissions policies, tuition aid programs, and other school
administered programs and activities. The school reserves the right to deny admission to any
family/student.

A copy of the policies in this handbook will be offered to each parent upon enrolling a preschooler/SACC
student at Pike Christian Academy.
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Sexual Orientation/LGBT Policy

Pike Christian Academy stands firmly upon the historical truth claims and moral foundations of
Christianity. This includes, but not limited to, the biblical definition of marriage between one man and
one woman, the attendant boundaries of sexuality and moral conduct, and the clear biblical teaching
that gender is both sacred and established by God’s design. Further, there are but two genders, male and
female and one must stay with the gender of their birth. Parent or legal guardians, who choose to enroll
their children at Pike Christian Academy, are agreeing to support these biblical views. Parents understand
and agree that Pike Christian Academy will teach these principles and biblical values.

In addition, the School Board urges parents to recognize their scriptural responsibility (Deut. 6:1-9, Ps.
78:5,6, Proverbs 22:6) to provide their children with a Christian education and to understand that the
primary responsibility for this task rests with the parents (Eph. 6:4) Pike Christian Academy was founded
and continues to operate upon biblical values and the desire and commitment for Bible-believing
Christian parents to enroll their children in an intentionally Christian environment. Pike Christian
Academy will consider admission for students from any family who, despite their religious background or
beliefs, is willing to support Pike Christian Academy’s philosophy of Christian education, student conduct
requirements, and the school’s above-stated positions and who is willing to allow their children to be
educated and influenced in an intentionally Christian environment. Continued enrollment at Pike
Christian Academy is contingent upon this same understanding and support.

Financial Support

Pike Christian Academy is a private, nonprofit, parent-run school. We are interdenominational and are
not under the auspices of any one church. We receive support from several local churches as well as
private donors. We have been designated as a 501(c)3 nonprofit organization by the federal government
and all donations to PCA are tax-deductible to the fullest extent of the law.

Preschool Licensure Statement

Pike Christian Academy Preschool is overseen by the State of Ohio Department of Education under the
Department of Children and Youth. Being licensed by ODE means that PCA meets or exceeds the
requirements of the State of Ohio concerning facilities, safety, health, curriculum, and procedures. The
state licensing procedure does not compromise our ability to preach the Gospel of Jesus Christ, but it
enhances the quality of our academics and helps us to provide a safe and enriching atmosphere for our
students.

Inspection Reports

The most current preschool inspection report is posted on the bulletin board outside of the main office.
Parents have a right to ask to see the report or to obtain a copy. Please inquire in the main office.
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Teacher Qualifications

The teachers at Pike Christian Academy Preschool are qualified educators who have heard and
responded to God’s call to teach in a Christian school. They are all born-again Christians and active
participants in their churches, enabling them to guide students in practical application of God’s Word
and to serve as Christian role models for their students, as well as teaching academics. A copy of our
preschool handbook is given to each new hire that will be working with preschool children. This is given
during their new hire orientation and reviewed on a yearly basis. All preschool staff are required to
complete FBI/BCI background checks regularly and participate in continuing education including but not
limited to CPR and First Aid, Communicable Diseases, and Child Abuse Idenfication and Prevention.
(PS3704D) Staff members, non-teaching employees, and volunteers shall annually sign a
non-guilty/non-conviction statement on a prescribed form as part of the Participation Activity.

Staff In-Service Training Policy

Each teacher will be evaluated twice per school year, by the Preschool Director and/or the Administrator.
All staff members shall be trained in the following by a certified trainer. Six (6) hours of training are
required for staff that do not hold an ODE teacher or aide license/certificate.

1. First Aid and CPR
Communicable Disease
Child Abuse
Discipline Policy-PCA Director will train staff one time per year.
Orientation Training which addresses program policies and procedures within seven (7) calendar
days of start date.
These trainings also need to be renewed according to state regulations; ten (10) hours of annual

vk wnN

in-service is required.

All staff members must complete an online orientation that the Ohio Department of Education
prescribes within 30 days of starting employment as a staff member. Online orientation may be used for
up to six (6) hours of professional development.

Volunteer Policy

All volunteers are required to complete background checks and must be approved and trained by the
Preschool Director before beginning their work. Volunteers shall not be left alone with children at any
time.

School Board

The school board is the governing body of Pike Christian Academy, overseeing the activities of the
administration. It is composed of seven members and meets at least once each month to receive the
administrator’s monthly report and provide guidance for the school. Members of the school board are
usually parents of PCA students. School board elections are held once each year. Additional information
on the school board is available in the office.
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Policies

All Preschool policies are adopted by the Pike Christian Academy School Board.

School Age Entry Policy

(Revised Feb. 9, 2026)
PCA Preschool accepts children who are 3 years old and up. Each student must be fully potty trained. In
accordance with Ohio State Law, it is our policy that a child must be at least 5 years of age by the first day
of the school year in order to enroll in Kindergarten.

Potty Training Policy

(Revised March, 2026)
Purpose
This policy aims to clarify the expectations and responsibilities of both parents/guardians and the school
regarding potty training. Pike Christian Academy (PCA) is committed to providing all students with a safe,
healthy, and productive learning environment. To ensure the well-being of all students, children must be
fully potty-trained before entering the Preschool program.

Potty Training Requirement

Children enrolled in preschool must be toilet-trained before attending preschool. Children must be
wearing underwear. A child having accidents daily would not be considered toilet-trained. Please note
that wearing pull-ups is NOT considered toilet trained.

Why is Potty Training Important for Preschool?

¢ Hygiene and Health Standards: Strict standards govern the changing and disposal of wet or soiled
diapers/pull-ups. Pike Christian Academy is not a licensed daycare facility, and our classrooms are not
equipped to handle these tasks.

¢ Learning Time: When an adult is occupied with changing a child's soiled clothing, it detracts from
valuable learning time for all students and limits the adult's ability to supervise and interact with the rest
of the class directly.

Criteria for Toilet Training

A toilet-trained child should be able to:

¢ Communicate the need to use the restroom to a teacher.

¢ Recognize personal bodily cues and initiate the process of using the bathroom.

¢ Independently pull down and pull up clothing.

¢ Wipe themselves after using the toilet (with minimal assistance for 3-year-olds).

¢ Get on and off the toilet independently.

e Wash and dry hands.

¢ Delay using the restroom if necessary (e.g., waiting for someone to finish or during a class activity).
e Wake up during nap time if they need to use the bathroom.
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Responsibilities

¢ Parents and Guardians: Parents and guardians are responsible for ensuring that their child meets all
program requirements, including potty training, before enroliment.

¢ Teachers and Staff: Teachers and staff are not responsible for initiating or continuing potty training for
any child. Any child requiring frequent or regular assistance with toileting will not be considered potty
trained.

Teachers will proactively remind children to use the restroom throughout the day, especially before
lunch, recess, nap time, specials, or anytime leaving the classroom. While teachers will assist as needed,
children should be capable of completing toileting tasks independently.

Potty Training Aids

e Pull-ups, diapers, and rubber pants are indicators that a child is not fully potty trained and should not
be worn to school.

¢ Any child found wearing these items must be picked up immediately by a parent or guardian.

Toilet Accidents

¢ Occasional Accidents: We understand that even toilet-trained children may occasionally have
accidents, particularly during periods of adjustment to a new environment. However, these accidents
should be infrequent. In such cases, teachers will assist children in changing their clothes, encouraging
independence whenever possible.

¢ Frequent Accidents: If toilet accidents continue to occur after September 30th of any school year, the
following steps will be taken:

1. First Accident: The child will be changed into a fresh set of clothes provided by the

parent/guardian, and the parent/guardian will be notified.

2. Second Accident: The parent/guardian will be called to pick up the child from school.

3. Third Accident: The parent/guardian will be called to pick up the child from school and must

meet with the Preschool Director before the child can return to school.

4. Fourth Accident: Parents/guardians may be asked to withdraw their child from the program.

Tuition responsibilities will remain as outlined in the Tuition and Fees for the current school year.

By adhering to this policy, we can maintain a safe, hygienic, and productive learning environment for all
students.
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Wellness Exam Policy

All preschool students are required to have a current shot record and medical statement on file in the
office by the first day of school. Medical statements are valid for one calendar year from exam date.
When a medical statement expires, the parent/guardian must submit a new one within 30 days in order
for the child to continue attending preschool.

Admissions Committee Policy

Effective September 1, 2025, all applications for admission to Pike Christian Academy will be reviewed by
an Admissions Committee. This committee will include at least one administrator, at least one board
member, and at least one teacher. Committee members will be appointed by the administrator and may
vary based on the applicant’s age, grade level, or specific circumstances relevant to the student and
family. Each step of the application process will be evaluated and a decision will be made by the
committee regarding status for admission to PCA. Each family will receive an email with the final decision
and next steps, if applicable.

Basic School Rules

The following school rules are those essential policies of which we require all students to be aware and
to which they are expected to adhere:

e Students are expected to cooperate with basic Christian standards of behavior and etiquette.

e Teachers and staff are to be treated with respect. There should be no talking back or arguing.
Prompt and cheerful obedience is expected. Requests from the teacher should not have to be
repeated.

e No chewing gum, video games, trading cards, or anything that is determined to be a distraction
from learning is allowed on school grounds. PLEASE DO NOT SEND TOYS TO SCHOOL with the
exception of a small, soft, stuffed animal or doll to nap with.

Students are expected to treat all of the school’s materials and facilities, as well as the belongings of
others, with respect and care. This includes all materials distributed to students.

Payment Policy

All payments are due on the 1* of each month. Accounts not current to within 30 days will be brought to
the attention of the School Board. If any account becomes 60 days past due, the student may be
withdrawn until the account is cleared unless parents make special arrangements with the Board.
Students with outstanding accounts will not be readmitted (current year or the following year) until the
account is clear.
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Protective Order

When a student enrolls at PCA and has a protective order, the parent will be required to submit a copy of
the protective order to the school. The order will be copied and provided to each staff member who will
be working with the student. Each staff member will sign a form stating they have read the protective
order and are aware of the situation. The signed form will be kept in the office, and a copy of the
protective order will be filed in the student’s file in the classroom.

Adopted 5/13/24

Video Surveillance/Photo & Video Releases

PCA premises may be monitored and taped continuously by video cameras inside and outside the school
to protect the student body and staff and to discourage vandalism. The video cameras and footage are
the property of Pike Christian Academy. Should a question arise that would necessitate the review of
video footage, the Administration will review footage and determine appropriate action when necessary.
Parents and students will not be allowed access to or viewing of video footage unless necessitated by
law.

Hours of Operation/Latchkey Program Hours

The school opens at 6:30 am each morning. Before and after school care is available through our
Latchkey Program. We are open from 6:30 am to 4:30 pm. Preschool students have access to any of
those hours, included in the Preschool monthly fee. In the event that an emergency arises that keeps you
from picking up your child on time (by 4:30 pm), you will be charged a fee per child for up to 15 minutes
late. For 16-30 minutes late, you will be charged another fee per child. See current tuition and fees chart
for charge amounts.

*Repeated late pick-ups may result in withdrawal from the latchkey program.

Arrival and Departure Policy

The parent or guardian shall walk the child into the school building where the parent will sign in the
child. Upon leaving, the staff person responsible for a child must see that the child departs with his/her
parent, guardian, or person whose name appears on the child’s release form. The parent, guardian, or
person whose name appears on the child’s release form will sign the child out.

One Call

Parents' phone numbers are added to the One Call system for calendar updates, announcements, and
emergencies when the student is first enrolled. To change or update your phone number, please contact
the school secretary.
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Snow Days/Emergency Closings

Should school need to be canceled or delayed because of bad weather or other emergency, notification
will be made in the following ways:

e one-call to all parents and staff

e posted on our website - www.pikechristian.org

e posted on the school Facebook page

Please note: We do try to follow the Waverly City Schools schedule, but we are not bound to this and our
administration will make the final call as to the closing or delay of school. Latchkey care may be available
for all age students when possible. This is a case-by-case decision and depends upon the safe arrival of
adequate staff. On these days, your child will need to pack a nutritious lunch.

Preschool Communicable Disease/lllness Policy

This policy shall be in effect for all preschool students at Pike Christian Academy. The purpose for this
policy is to keep the transmission of illness among the children to an absolute minimum.
A person trained to recognize signs of communicable disease or other illness shall observe each child as
he enters a group. The “child day care communicable disease chart” shall be followed for appropriate
management of suspected illnesses. All preschool employees shall be trained in the management of
communicable disease by a certified trainer. All preschool employees shall be properly trained in hand
washing and disinfecting. The following precautions shall be taken for children suspected of having a
communicable disease. The parent or guardian should be notified immediately of the child’s condition
when a child has been observed with signs or symptoms of illness.
A child with any of the following signs or symptoms of illness shall be immediately isolated and
discharged to his parent or guardian:

e diarrhea (more than one abnormally loose stool within a twenty-four hour period)

e severe coughing, causing the child to become red or blue in the face or to make a
whooping sound
difficult or rapid breathing
yellowish skin or eyes
conjunctivitis
temperature of 100.0 or higher, taken by the auxiliary method when in combination with
other signs of illness
untreated infected skin patch(es)
unusually dark urine and/or grey or white stool
stiff neck
evidence of lice, scabies or other parasitic infestation
sore throat or difficulty in swallowing
vomiting

Mildly ill children who do not feel well enough to participate in activities will be allowed to quietly sit
and rest while the other children participate in their activities until that child feels well enough to
participate.
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A child isolated due to suspected communicable disease shall be cared for in the office. The child will be
in sight and hearing of an adult at all times. No child shall ever be left alone or unsupervised. A nap pad
shall be provided and the child shall be made comfortable. All blankets used by the ill child shall be
laundered before being used by another child. The nap pads shall be disinfected with an appropriate
germicidal agent. If soiled with blood, feces, vomit, or other body fluids, the nap pads shall be cleaned
with soap and water and then disinfected with an appropriate germicidal agent. Child shall be observed
carefully for worsening condition and discharged to parent, guardian, or person designated by the parent
or guardian as soon as practical.

Returning to school:

If your child has had vomiting, diarrhea, or fever of 100.0 or higher (that would be 99.0 under the arm)
after 4:00 pm of the previous day, do not send them to school. If your child has gone to the doctor and
has been prescribed an antibiotic, they may not return to school until they have been taking the
antibiotic for at least 24 hours. Children must be fever free for 24 hours before returning to school.

If your child has head lice, they may not return to school until all nits are removed from the hair, even if
the child has been treated. A written letter shall go home to parents when children have been exposed
to a communicable disease such as pink eye, ringworm, chicken pox, or lice.

Additionally: All preschool employees shall be trained in the recognition of communicable disease. This
training will be done by an authorized trainer and will be part of a six hour course. All employees will be
instructed in proper hand washing procedures and disinfecting procedures.

All parents with an ill child who is suspected of having a communicable disease shall notify the school
within the same business day of the suspected communicable disease, so that other parents may be
properly notified of their child’s possible exposure to that communicable disease.

Preschool Health and Safety Policy

Ensuring the health and safety of the children enrolled at Pike Christian Academy Preschool is our goal.
We wish to provide a place of safety for the children by doing the following:

1. Requiring immunization of each child enrolled in our program. (Exemption from this policy
requires a written letter of explanation from the parent and cannot be for reason of conscience
or good cause as of 6/2017 per ODE requirements).

2. Providing procedures and postings for emergency situations, including fire drills, rapid dismissals,
and tornado drills and by keeping record of these drills.

3. Posting medical and dental emergency procedures in each classroom and by each telephone.

4. Posting emergency numbers in each classroom and also the girl’s restroom for easy access.

5. Supervising the children when on the playground, on the school grounds, and other facilities
when scheduled for use by the children.

6. Having First Aid supplies, along with direction for their use, readily available at all times while
the program is in operation.

7. Prior to administering medications we secure the written instructions of a licensed physician or
licensed dentist. This also applies to any food supplement, modified diet, or fluoride
supplement.
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8. When medication is administered, a written record or log including dosage, date, and time is to
be made. This record or log shall be kept on file for one year.

9. Non-prescription and prescription medication shall be administered only with the written
permission of a parent.

e All prescription medicine must be current within the last twelve months, kept in its
original container, and have a legible label containing the child’s name and written
instructions for use from a licensed physician, nurse practitioner, or dentist. All
medicines must be kept in a place inaccessible to children. An inhaler or nonprescription
medication may be available to a school child with a special health condition, with
parent permission.

e Except in cases of emergency, parents shall give the first dose of any newly prescribed
medication, so they may personally observe the child’s reaction.

10. All preschool staff members shall wash their hands before handling any food items or when
hands have been in contact with nasal or mucus secretions.

11. An emergency plan is in place with all staff members trained in emergency procedure. A review
of our emergency plan is conducted annually. The emergency plan shall include medical, dental,
and general emergencies. General emergencies include any threats to the safety of children due
to environmental conditions; threats of violence; natural disasters such as fire, tornado or flood;
or loss of power, heat, or water.

12. Children shall have drill practice to demonstrate appropriate procedures and appropriate
behavior during an emergency.

13. Medical Emergencies- In a student emergency as determined by the staff, an ambulance will be
called and the parent will be notified immediately, within reasonable means. Parents will be
responsible for all costs incurred medically. A medical emergency form will be kept on the
premises at all times for each child. A copy of the Medical/Emergency form will be taken with
the child in such an event.

14. Pike Christian Academy takes great care in the selection and use of equipment in our preschool
program. We strive to use developmentally and age-appropriate toys, games, etc.

Life-Threatening Allergy Policy

When a student has a life-threatening allergy, it is the responsibility of the parents/guardians to inform
the school of the child’s condition before the child’s first day of attendance or as soon as the condition is
discovered if the child is already enrolled at the time the condition is identified. It is vital that the
student’s specific condition be properly communicated to the Administrator and the required forms be
completed and turned in by parents/guardians. If not, PCA will be presumed to have no knowledge of
the student’s life-threatening allergy and/or susceptibility to an anaphylactic emergency. The
Administrator will work with the parents to establish procedures to help reduce the risk to the child.
These procedures may include such things as a separate lunch table where identified allergens are
prohibited and (at parents’ request) notification to classmates and their parents of the life-threatening
allergy. The parents and the child’s health care professional will need to complete and sign an Emergency
Care Plan for the school to have on hand in the event that the child has an allergic reaction at school. If
circumstances change related to the allergy, it is the responsibility of the parents to notify the school in
writing and to complete a new Emergency Care Plan if needed.
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Preschool Dress Code

The general atmosphere of a school must be conducive to learning. If a student’s attire or appearance
represents a danger to his/her health or welfare or attracts undue attention to the extent that it
becomes a disruptive factor in the school, the administrator or his/her designee or teacher will ask the
student to make the necessary changes. In the event the change does not take place in the time allowed,
the administrator or his/her designee will prescribe the necessary action to be taken by the school under
the rules and regulations prescribed by the School Board Policies. In addition, it is recognized that the
school shares with the parents a responsibility for teaching its youth appropriateness of dress. Individual
classroom teachers may have additional classroom rules that students are expected to follow in their
classrooms. These rules may not override the handbook rules, but may be in addition to the handbook
rules.

° In all matters relating to individual dress and grooming, students are required to exercise good
judgment, exhibit responsible behavior, and endeavor to reflect respect for themselves, their school,
their community, and the Christian values taught at Pike Christian Academy. As noted in our Code of
Christian Conduct, each student and staff member is required to dress in conformance with his/her
biological sex.

° Footwear must be worn at all times and allow for safe movement throughout the campus.
Preschool students must wear closed-toed shoes or sandals with heel straps (no flip flops) to help them
safely navigate the steps and the gravel on the playground.

' Please remember to put student INITIALS on the tags of all jackets, coats, umbrellas, etc. (for
safety reasons, putting names on items is no longer recommended). Preschool students must have two
complete changes of clothing that are seasonally appropriate that are kept at school. In the event that a
set of clothing is used, parents must send in another set of clothing to replace it.

° If a dress is worn, the child must wear shorts under it.

° All attire needs to be clean and appropriate for the weather. Students go outside for recess if the
weather meets the following conditions: temperature is above freezing and the wind does not make it
too cold; no heat advisory; and not raining. Therefore, it is important that you dress your child in an
outfit that is seasonally appropriate, including a jacket or coat if applicable.

Preschool Child Abuse Policy

It is Pike Christian Academy’s responsibility as mandated reporters to report any child under 18 years of
age, or any physically or mentally handicapped child under 21, who we have reason to believe has
suffered any wound, injury, disability, or condition of such a nature as to indicate abuse or neglect.

It is important to note that we need only to suspect or have reason to believe that child abuse or neglect
is occurring. Physical proof or other forms of validation are not required.

When reporting, the following information is required:

The name and address of the child you suspect is being abused or neglected

The age of the child and birthdate, if available

The name and address of the parent or caretaker of the child

The name and address of the person you suspect is abusing or neglecting the child
The reason you suspect the child is being abused or neglected

Any other information which may be helpful to the investigation

ok wnNE
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All staff is responsible for reporting child abuse or suspicions of child abuse or neglect as required by
section 2151.421 of the Revised Code to the local children’s protective service agency. The administrator
and the report staff shall take the necessary steps along with the teacher to report any suspected abuse
to Children Services. Ohio Law requires a direct report from the teacher who suspects the abuse. This
policy shall not supersede law.

Hygiene Policy

Maintaining a germ-free environment is a top priority. Because hands are the main carriers, we enforce a
strict hand washing policy for all caregivers.
Teachers/Caregivers/Attendees should wash hands:

1. Upon arrival into the preschool room or before beginning a teaching assignment outside the
room.
Before preparing, serving, or eating food
After using or helping children use the toilet
After contact with body fluids (i.e. spit up, nasal discharge, tears, saliva, urine, stool, blood or
vomit)
After handling soiled items
After returning inside after outdoor play
After cleaning or sanitizing or using any chemical products
Prior to departure for the day
Children will be instructed, according to the Center for Disease control, the proper method to
wash hands: Wet hands, rub soap into lather, and rub hands together for 15 seconds and rinse.
The faucet should be turned off with a paper towel after drying hands.

L 0N w»

Written Curriculum

(PS3703-B) The ABEKA Curriculum is the written curriculum and is aligned by scope and sequence to the
early learning content standards. Children are taught through play and discovery. (PS3707-D3a and D3b)
Each preschool teacher shall maintain a lesson plan book which addresses the use of developmentally
appropriate program planning. Selection and use of developmentally appropriate materials, equipment,
and resources that meet the intellectual, physical, social, and emotional needs of the preschool child
shall be implemented throughout the program.
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Preschool Nutritious Snack Policy

Two nutritious snacks shall be provided daily. The snack shall contain at least one food from any two of
the four basic food groups:

1. Meat/meat alternate

2. Bread/grain

3. Fruit/vegetable

4. Milk group
Parents providing snacks shall be provided information on nutritious snack choices. All personnel,
including those in food service, will be informed of children’s allergies.

Nap/Rest Period

(PS3703-D) The full day program has a nap/rest period reflected in the daily written plan. Nap/rest shall
not exceed one and one-half hours in the daily schedule. A quiet place is provided for this. (See teacher
daily lesson plans).

Holiday Policy

Since we are a Christian school, we focus on the Christian reasons and meanings of the holidays we
observe at school. Our Christmas celebrations focus on the birth of Jesus. Our Easter celebrations focus
on His Resurrection. We do not observe Halloween, although teachers may elect to hold a harvest party
in the fall in celebration of God’s abundant gifts. We ask that any contributions to parties (i.e., napkins,
plates, treats, etc.) reinforce the Christian reasons for our celebration and remain clear of secular
overtures such as witches, bats and jack-o-lanterns at harvest, Santa at Christmas, or the Easter Bunny at
Easter.

School Lunch

Our school is pleased to offer a daily hot lunch program for students. A five-week rotating menu is
distributed to families at the start of the school year and is also posted on the school website for
reference. Families are encouraged to review the menu regularly to help students plan their selections.

Ordering & Payment Procedures
e Parents may purchase their students’ lunches by giving payment to the teacher during
morning drop-off.
e Students may also charge a lunch during morning drop-off. Charges will be recorded and will
appear in the family’s account at the end of each month in the Gradelink parent portal.
e |[f a student forgets to bring a packed lunch or lunch money, a meal will be provided, and the
cost will be charged and added to the monthly bill.
e Milk and other extras (such as an additional entrée or side item) may be purchased separately
and will be charged to the student’s lunch account. Extras must be ordered in the morning.
Lunch purchases will be posted weekly to each student’s account. Parents should monitor their child’s
account through the Gradelink portal to ensure accuracy and review any charges.
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Packed Lunches
Students are always welcome to bring a packed lunch from home. Parents are encouraged to pack or
monitor lunches to ensure they are nutritious and meet their child’s dietary needs.

Financial Assistance

Our school participates in the National School Lunch Program (NSLP). Families may qualify for free or
reduced-price meals. Students may also be certified through Medicaid or other qualifying financial
assistance programs to help offset meal costs. Families seeking more information about eligibility are
encouraged to contact the school office.

For questions regarding lunch accounts or billing, please contact the school office.

Fire, Tornado, and Safety Dirills

The first fire and tornado drills each year will be announced in advance to teachers and students.
Subsequent drills will not be announced. Procedures will be practiced. Written procedures and
evacuation routes will be posted at all times. Students are expected to follow the instructions of their
teachers quickly and quietly with no talking during the drill. The school is also required to perform three
safety drills each school year. Students will be instructed on procedures to follow for these drills in
advance. The school also has a safety plan in place for relocation, evacuation, and lock-down purposes
should it become necessary. (In case of a tornado, all children will be relocated to the hallway. In case
of a fire, children will be relocated outside along the fence the farthest away from the building as
possible and as instructed by the Waverly Fire Department).

Playground and Latchkey Rules

These rules are to be enforced by every teacher. These rules are in place for the safety of the children.
Swing sets-sit on swings facing away from the fence. Do not jump out of swings. Do not attempt to push
others on the swings. While waiting your turn, the waiting area is off to the side of the swingset.
ABSOLUTELY no climbing of the swing set poles AT ANY TIME. You may not lie on your belly, stand in or
twist the swings or swing from side to side. Do not kick the gravel into the air.

Slides-one person at a time on the ladders. Once you are at the top, slide down immediately. No sitting
idly. Once you slide down, get immediately off of the slide, and move to either side. Do not linger at the
bottom. When you slide down, you may ONLY slide down sitting up straight, feet out in front of you, legs
flat. DO NOT LIE DOWN, GO BELLY DOWN OR BACKWARDS. DO NOT EVER JUMP from the sides of the
slides. From the top, do not slide down until the person in front of you has exited the slide completely.
ABSOLUTELY NO CLIMBING UP THE SLIDE. DO NOT LET TOYS OR BALLS GO DOWN THE SLIDE. Never
double up when sliding. Do not hang from the poles or stairs of the slide.

Other objects-Do not throw the leaves, rocks, or sticks. No swinging jump ropes or any other object. Do
not intentionally kick dirt, gravel, or mulch. Do not pull on or lean on the fences. Do not dig holes in the
ground. Any adult on duty is in authority; obey ALL instructions at all times.

Personal-Absolutely no grabbing or pulling of another student’s clothes. No play fighting.

Common sense/courtesy-If it isn’t yours, don’t bother it. Pick up all of your trash and dispose of it
properly. If you bring equipment out, YOU take it in.
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Private Sales

No items are to be sold or traded by students or to teachers/staff. This includes any fundraiser not
sponsored by Pike Christian Academy or the Parent/Teacher Fellowship.

Preschool Discipline Policy

(PS 3710-B-D5c) All preschool staff shall receive a copy of the discipline policy to be reviewed upon
employment and yearly thereafter.

It is the desire of Pike Christian Academy to use constructive, developmentally appropriate child
guidance and management techniques at all times, including such measures as redirection, separation
from problem situations, talking with the child about the situation, and praise for appropriate behavior.
A preschool staff member in charge of a child in a group of children shall be responsible for their
discipline. If redirection is used, the teacher will talk with the child about his/her behavior and redirect
them away from the situation.

If the teacher feels that redirection isn’t needed and just a talk with the child would correct the situation
then that method will be used.

If time out is needed then the following age-appropriate guidelines will be used:

e 3year old would be given three minutes of time out
® 4 year old would be given four minutes of time out
e 5 year old would be given five minutes of time out
e 6 year old would be given six minutes of time out

This method of discipline shall apply to all preschool children on the premises and shall be restricted as
follows:
e There shall be no cruel, harsh, corporal punishment or any unusual punishments such as, but not
limited to, punching, pinching, shaking, spanking or biting
e No discipline shall be delegated by any other child
e No physical restraints shall be used to confine a child by any means other than holding a child for
a short period of time, such as in a protective hug, so the child may regain control
® No child shall be placed in a locked room or confined in an enclosed area such as a closet, a box
or a similar cubicle
® No child shall be subjected to profane language, threats, derogatory remarks about himself or
his family or other verbal abuse
e Discipline shall not be imposed on a child for failure to eat, failure to sleep, or for toileting
accidents
e Techniques of discipline shall not humiliate, shame, or frighten a child
® Separation, when used as a discipline, shall be within sight and hearing of a preschool staff
member in a safe, lighted, and well-ventilated space
Eating, sleeping, or rest room privileges shall never be withheld as a form of punishment.
It is Pike Christian Academy’s desire to protect all the children in our care from abuse and neglect while
in our preschool program. It is our desire to be an extension of the home and to provide a safe
environment.
Discipline is to correct inappropriate behavior at a given moment, but is also used to help strengthen the
desire to do what is right and good according to the standards of God’s Word. We want the child to
understand why something is appropriate or inappropriate.
Pike Christian Academy will use every corrective measure to help with behavioral problems, but if a child
has a consistent behavior problem after using appropriate methods, then the problem will be brought
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directly to the parents and the Administrator or Preschool Director. A conference will be held to
determine what other actions can be taken to eliminate the inappropriate behavior of the child.

The Pike Christian Academy School Board realizes that expelling a student from preschool is a very
serious matter and should always be carefully dealt with on a case-by-case basis. Forgiveness and
restoration are fundamental to our total discipline policy. However, should a student and his/her parents
be unable to eliminate behavioral problems after repeated administrative interventions, expulsion or
behavioral withdrawal may be the chosen option.

Serious Misconduct

Should a student commit an act with such serious consequences that the Administrator deems it
necessary, the office-visit process may be by-passed and suspension or expulsion imposed immediately!
Examples of such serious misconduct could include: acts endangering the lives of other students or staff
members, gross violence, vandalism to the school facilities, violations of local, state or federal law, or any
act in clear contradiction of scriptural commands. Students may be subject to school discipline for
serious misconduct which occurs after school hours or off school grounds.

Policy for Complaint Resolution

The steps for handling a parent complaint about a teacher or a teacher complaint about a parent follow
the Biblical principles found in Matthew 18:15-17: settle each complaint with the persons directly
involved at the lowest level possible. Our goal is to handle each complaint courteously, politely, and
promptly.

1. The parent/guardian meets privately, at a scheduled time, with the teacher to seek a resolution
in a spirit of reconciliation.

2. If the matter remains unsettled, the parent meets with the teacher and the administrator to
seek a resolution in a spirit of reconciliation. If at this point any of the parties involved feel the
matter has still not been resolved, they should request that the administrator present the claim
to the school board.

3. The final resolution is for the administrator to present the complaint to the entire school board,
which then calls upon the parties involved as warranted, all in a spirit of reconciliation.

Any person having a concern, request, suggestion or grievance of another matter is advised to follow the
recommended procedure.

1. Persons with complaints or concerns are strongly encouraged to discuss and attempt to resolve
the situation with the School Principal/Administrator.

2. Person with complaints or concerns about the School Principal/Administrator are encouraged to
attempt to resolve the situation directly with the Principal/Administrator

3. Unsettled matters can then be directed to the School Board
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Parent/Teacher Conferences

(PS3703-F) To help keep parents informed of their child’s progress and to aid in the partnership between
parents and teachers, we schedule two parent-teacher conference times each year. Please take
advantage of this time to meet with your child’s teacher. If parents have a concern, they are welcome to
schedule a conference with the teacher or administrator at any time during the school year. Likewise, if
the teacher is seeing a problem, he/she may request a conference time other than the school wide
conference.

Parent Involvement/Communication Policy

(PS3703-G) Suggestions from parents about the Preschool program are always welcome. Parent
conferences with staff or the Director may be requested at any time. Two are scheduled per year. If you
have a question or concern, please contact the staff members or the director.

A monthly newsletter with information of upcoming programs, changes, and updates will be distributed.
Daily communication sheets will be incorporated as needed. Communications between staff and
teachers will be verbal on a daily basis. Each parent is given a copy of this Parent/Student Handbook
upon request.

Parent Participation Regarding Program Design and Evaluation

Parents are invited to attend the January/February Corporation Meeting to provide input into all parts of
the PCA programs. Parents are invited to fill vacant seats on the Board. Parent Teacher conferences
scheduled and unscheduled are forums for recommendations and informal evaluations. A yearly survey
will invite parents and staff to make suggestions and comments. The summary will be part of the
quarterly newsletter sent home to parents. Suggestions will be shared with the full School Board.

Transportation Policy

Pike Christian Academy Preschool assumes no responsibility for the transportation of children to and
from school. All field trips will be within walking distance if reasonable. Due to transportation restraints
by the Ohio Department of Education, Pike Christian Academy pays for a school bus and bus driver from
Waverly City Schools to transport students for field trips.

Original Adopted 11/07, Revised 09/12, Revised 03/17, Revised 01/21, Revised 02/25, Revised 08/25,
Latest Revision 03/26.
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Pike Christian Academy Preschool Parent Agreement

As a parent of a student enrolled in Pike Christian Academy, | hereby agree to the following:

1.

| hereby affirm that | have read the Student Handbook and discussed its policies with my student. | certify
that | consent to and will submit to all governing policies of the school, including all applicable policies in
the Student Handbook.

I have read and been given a copy of the Code of Christian Conduct. | agree to support this policy and to
do everything in my power to see that my child follows these rules.

| have read and been given a copy of the Discipline Policy. | agree to support the teachers and
Administrator in the execution of discipline. Any disciplines with which | disagree are mentioned here.

| have read and been given a copy of the Tuition and Fees. | understand that the PCA Preschool operates
on a pre-pay basis and | will pay accordingly. | agree to pay tuition charges according to the designated
schedule. | understand that registration and book fees are due at the time of registration, and that the
first month’s tuition is due by September 1.

I have read and been given a copy of the Statement of Faith. The beliefs therein are those which I also hold
or would not oppose being taught to my child.

| understand that the mission of Pike Christian Academy is to provide a quality education without
compromise to all seeking a Christ-centered environment; to challenge students to submit to the Lordship
of Jesus Christ; and to motivate students to develop spiritually, intellectually, socially, culturally and
physically. My signature below indicates that | am seeking a Christ-centered environment for my child’s
education and | will cooperate with the school in accomplishing the goals of this mission in the life of my
child.

| understand that the services of the school are engaged by mutual consent, and that either the school or |
reserve the right to terminate any or all services at any time. | understand that the Handbook does not
contractually bind Pike Christian Academy and is subject to change without notice by decision of Pike
Christian Academy’s governing body. Admission to the school is a privilege, not a right, and admission for
one school year does not guarantee automatic admission for future school years.

Mother’s Signature Date

Father’s Signature Date

Failure to cooperate with the terms of this agreement will result in the withdrawal of your child from Pike Christian
Academy.
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